SINGLE ACTIVITY F2F COURSE WITH MULTIPLE SESSIONS — 1% completed date

showing in report only

Objective: to get a list of historical data of all courses completed even if attendance has
happened in the same F2F course but at different point in time eg the following year.

Edit course settings

~ Ceneral

Courss full name* §
Course short name* @

Course category @
Visible @

Course Type

Course stan date @

Course ID number §

« Dascription

Course summary @

= Course format

Formst @

Number of sections
Hidden sactions @
Show tabs at the bottom ©
Show all sections tabs and tiles €
Show titles in tabs @
Home page layout §
» Appearance

v Compietion tracking

Enable completion tracking ©

Completion tracking begins on
enrolment

Mark as In Progress on first view @

w Course icon

Current lcon

w Enrolled audiences

» Expand all
Thare are required fields in this form marked *
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Face to Face Settings
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Face to Face Edit Settings
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©

Sessions displayed on course page
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- TEST COURSE MULTI SESSION
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Dufault booking cancellation setting
for this tacetolsce @

Allow multiple sessions signup per
user

o
Enable “Declare Interest” option
Show "Declare Interest” link only it

all sesslons are closed
o

Allow "User sign-up note” detault §
» Manager reservations
» Calendar options
» Common module settings

* Rostrict access

w Activity compietion

Completion options locked

Completion tracking @
Requirs view @
Requirs grade @
Require status ©

Expect completed on §

» Tags

*  Allaw at any Sme

I Never allow
I Allow unth cut-off reached
hedrs ¥ before session stans

Modilying activity compistion critaria after some users have already completed the activity i3 not
tecommanded a3 & can lead to differant users being marked as completed for different roasons

At thim point you can choosa to delate all complebon records for users who have achieved completion in
sher this actihvity or this course. Thelr completon status for both this activity and this cowrss will ba
recalculsted next tme cron rng and they may ba matked 53 complets again

Aematively you can choese 1o keep all existing completion récords and accept thal different users may
have recaived thek status for different accomplishments

Unlock completian and delete completion data

Unlock completian and heep completion dats

Show activity a3 complete when conditions are mel
Studant mist view this activity to complats 3
Studant must receive a grade 1o complete this activity
Partially attendad

+ Fully attended

n v Mmch r 208 v E“—‘ Enable

Save and rétum o Course Suve and display
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Course Completion Settings

Edit course completion settings

Complaticn settings locked

~ General

Completion requirements

v Condition:

Face-to-face

Activity compietion

TEST COURSE

MULTI SESSION

» Congition:

» Condition:

» Condition:

» Congition

» Conaition:

» Congition:

Completion of other courses
Date

Days left

: Course grade

Manual seif completion

Manual completion by othars

» Expand af

Modsying course complation criteria after some users have already compleled the cowss is not
racommendad since it means different users wil be markad as complsts for dfarsnt easons

Al thés point you can choose to dalete all complation racords for usars who have already achleved this
course Ther completion status will be recalculated using e new critara next time the cron runs. 50 they
may be marked as compiete again

Allamatively you can choose to ksep all sxdsing course complstion records and accept that diffsrant
usars may have received thelr status for different accomplshmants

Undack criteria and delete axisting completion data Undock criteria without deleting

Cowrsa le complete whan ANY of the condiions are met

Note: Activity completion must be sel for an aclivity 10 sppeat i the above fist
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Report Settings:
Base report = ‘Course Completion Including History’
Edit Report - Course Transcript for Staff'

w* Report Settngs

Report Title* © - Course Transcript for Staf

There are rogquired fields in this form marked *

Description §

Blur Bl Ax peli=|iEl|le 2 @ BE

Report 1o fst all courses completad nol just lateat date

Source @ Caourse Complation including History
Hido in My Reports @

Numbar of records per page @ 40

Report type User genarated

Edit Report ‘- Course Transcript for Staff"
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* Report Columns @
The cholces below detarmine which columnea appear In the report and how those columns are laballod

Column Aggregation or grouping Customise heading Options

v |
g - - -

Ugars Fullnamae (linkaed to profila) v - ¥ |4 | Uner's Fullname
- " v &
Type v v & |
vp i ype - "0 8
Course Namaoe (linked to course ps v * iy | Cournm Name
-". v b
Date completed v v D pleted
P (] w compliate - e s
Grade ot time of completion v | v = Grade at time of complation
-—- v 4
Is ourrent record v - ¥ 0| 1e currant record
- - e
Add another column v

~ Sorting @

Dafault column Course Name (linked to course pa v

Dofault arder W Agscending (At Z, 110 9)
' Descending (Zto A, Sto 1)
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Edit Report [l Course Transcript for Staff

= Standard hiter options. @

Tha cholcks balow daterming which fitar will appear abova the report and how thay are abelled

Search Field Customise Field Name Advanced?Options
: S :
Usar's Fulnamae ¥ 0 Usecs Folnams C
.
Course Name ¥ o Cowurse Nams C
e
Dats compieled v Dats completed
P -t
Geade at time of completion v Grada 2t irom of complation P
k5 ourrant record v lscurrentrocord i . e
Add another five: v

Edit Report -Course Transcript for Staff'

e ) R e

w Content Controls

v Collapsa ail

Report content @

« Show by the user's current position @

(ONONO]

Show all records
Show records matching any of the checked criteria below
Show records matching all of the checked criteria below

Include records from child positions

+ Show by the user's current organisation @

Show records from staff in the user's position

Staff at or below the user's position
Just staff in the user's position
Just staff below the user's position

Include records from child
organisations

« Show by users @

Show records from staff in the user's organisation

Staff at or below the user's organisation
Just staff in the user's organisation
Just staff below the user's arganisation

Include records from particular users

= Access Controls

Restrict accoss @

w Restrict access by role

Contaxt @

Rolaes with parmission 10 view this
raport @

Show records based on users

A user's own records

0 AlLusers can view this report
w Only cartain usars can viaw this report (see balow)

Users must have role in the syster v

W  Super Technical Administrator
W Technical Administratar

I Dasign Adminiatrator

1 LMS Tast Account

W Staff Managaer

# Report Administrator

W Report Viewer

0 Usar Administrator
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EXPECTED RESULTS FROM REPORT

F - : etot 17 01 2016 1000% No
2 - # BT (Face-to-Facs 18 Ot 2016 0.0% Na
“ - festCOWse 31 -to-f 4 Jun 2017 0.0% No

RESULTS WE ARE GETTING:
FTY -Test BT 2 Mar 2018 100.0% Yes
:‘ -Test BT 09/03/2018 0.0% Yes

There should have been another completion date for Mar 2017. Fully attended. But it is not
showing.

The last item on the list relates to when | added the course as recurring in a Program to see
if it would produce a new session. Instead it recreated another course with the exact same
multiple sessions but with attendees reset.



