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You are viewing ANTHONY VIGIL's appraisal.
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Step 3 - Stage Completion Order

1 Employee (must complete first)
2. Rating Official

Employee Instructions

1. To review each Critical Element and Standards, select the Critical Element tab from the left side menu.

2. When done reviewing each Critical Element and Standards, select the Employee Input tab from the left side menu.

3.1n the text box, provide input to your Employee Performance Appraisal Plan (EPAP).
4.To electronically sign the form, pick  date from the Employee Date field (note: defaults to today's date),

5. When finished, select the Complete Stage button.

6. Note: Once Rating Official selects the Complete Stage button changes can no longer be made to this stage.




